
PROCESS FOR APPROVAL TO TRAVEL TO CUBA 
UNDER UA SPECIAL EDUCATIONAL LICENSE 

Is the applicant an employee or student? 

Complete application for 
approval (see website) 

Complete application for 
approval (see website) 

Student Employee

Submit to faculty responsible 
for evaluating academic 
performance or approving 
academic credit.  Faculty 
signature indicates approval. 

Student submits application 
signed by faculty to Dean of 

college in which enrolled.  
Signature by Dean indicates 

approval. 

Employee submits application to 
Dean of their college or to 

administrative officer in their 
division.  Signature by cognizant 

official indicates approval. 

Approved application sent to 
designated official in Dean of 

A&S office, who performs 
final academic review of 

license use. 

Approved application and 
certification of appropriate 

use sent to Office for 
Research. 

Office for Research issues 
letter authorizing use of 

license directly to student or 
employee. 

Student submits final report 
and all required close-out 
documents to Office for 

Research. 

Employee submits final report 
and all required close-out 
documents to Office for 

Research. 


